EDNEY

2026
School Handbook




Contact us

Our School Leaders

Front Office 6216 4700

School SMS Attendance 0437 807 250

Edney Primary School Email edney.ps@education.wa.edu.au Principal

Edney Website www.edneyps.wa.edu.au Rebecca Coslani

Dental Therapy Centre 9454 4034 Deputy Principals

School Watch 1800 177 777 D Mitchell (Kindy - Y )

School Security 9264 4771 e-ana Mitchell (Kindy - Year 2)
Kellie Gibson (Years 3 - 6)

Term Dates 2026

Term 1

Monday 02 February—Thursday 02 April

Term Break

Friday 03 April — Sunday 19 April

Term 2

Monday 20 April — Friday 03 July

Term Break

Saturday 04 July—Sunday 19 July

Term 3

Tuesday 21 July — Friday 25 September

Term Break

Saturday 26 September— Sunday 11 October

Term 4

Monday 12 October — Thursday 17 December 8.40am to 3.00pm

Public Holidays
Labour Day

Good Friday

Easter Monday
ANZAC Day

Western Australia Day
Kings’ Birthday
Christmas Day Holiday
Boxing Day Holiday

Our School Day

Pre-primary to Year 6

Monday to Friday (except Wednesday)
8.40am to 3.00pm

Wednesday
8.40am to 2.35pm

Recess : 10.30am - 10.50am
Lunch: 12.40pm - 1.22pm

Kindergarten Monday Group

Monday & Tuesday

Alternate Wednesday ‘Odd’ Weeks

8.40am to 2.35pm
Monday 02 March

Friday 03 April
Monday 06 April
Monday 27 April

Monday 01 June
Monday 28 September Kindergarten Thursday Group

Friday 25 December Thursday & Friday
Saturday 26 December 8.40am to 3.00pm

Alternative Wednesday (‘Even’ Weeks)
8.40am to 2.35pm




WELCOME
TO EDNEY

Edney Primary School is an Independent Public
School located in the foothill’s suburb of High
Wycombe. We cater for students from
Kindergarten through to Year 6 and have an
outstanding team of educators, who share a
commitment to working in partnership with the
community to provide a quality education for all
students.

‘The Edney Way - Respect and Excellence’ is the
guiding principle of our school culture and tone.
Edney is a safe, happy and positive school, where
all members of our community, staff, students
and parents feel valued, listened to and
supported to be their best. In line with the
Department’s Teaching for Impact document, we
believe effective teachers place students firmly at
the centre of quality teaching and learning.

This booklet is designed to provide important
operational information about our school that
you can refer to throughout the year. Items
included are arranged in alphabetical order for
ease of reference, with a section at the front for
specific details on our Kindergarten and Pre-
primary programs.

Principal and Staff
Edney Primary School




An Overview

Early Childhood learning at Edney Primary School
provides a developmental program which attends
to the emotional, academic and physical needs of
children. At the heart of our Early Childhood
approach is each individual child. Children have
the opportunity to learn through discovery and to
grow and develop a positive self-image.

Our Kindergarten program is ‘intentional’ play
based
determined by the needs of the children. Our Pre-

and incorporates planned activities

primary program balances play with more
structured teaching and learning.

Play-based learning is an important part of a
balanced approach and alongside explicit teaching
supports child engagement. Dedicated play spaces
assist children to learn how to solve problems,
persevere, compromise and cooperate with others.
Through play they practise and apply the skills they
are taught in the classroom. Every child progresses
at their own pace. Children are encouraged to have
pride in who they are and in what they achieve.

General Information

Birthdays

You are welcome to send small cupcakes to school
with your child. Please do not send food that
contains nut products. Birthday treats will be
handed out to students at the end of the day.

Clothing

Please supply your child with a spare change of
clothing in case of accidents. Please clearly label all
items with your child’s name.

Crunch n Sip
We break
midmorning for students to enjoy a healthy fruit or

We are a ‘Crunch n Sip’ school.
vegetable snack. Please send one piece of fruit or

vegetable each day. This is in addition to recess.

Drop-off and Pick-up
Drop-off and pick-up is by a nominated adult (over
18 years of age) only. Siblings under the age of 18
can not collect students in the early childhood
area. Please notify us if your child is being picked
up by another adult.

Please ensure prompt pick-up as late pick-ups may
distress children at this age. Gates open 15 minutes
prior to school dismissal, and are locked 10
minutes after the conclusion of the school day.
Students remaining after this time may be collected
from the front office.

Please note that students are not allowed to play
on the equipment before or after school.

Parking

Wycombe Road is a no-parking zone. We advise
against parking on this road to ensure student
safety and avoid fines. Carparks are located at the
High Wycombe Recreation Centre on Newburn
Road and near the Edney Road Kiss and Ride area.

School Bag & Lunch Box
Each child needs a school bag and lunch box that
they can independently open with ease.

Sun Protection

Please apply sunscreen to your child before leaving
home. Our policy is ‘No school hat, play in the
shade’. The Edney P&C kindly provides a hat to
every child in Kindergarten free of charge.
Replacement hats are available to purchase from

the front office.
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Arrival and Departure

Students are welcome at school from 8:20am,
when gates open. Between 8:20 - 8:30am, children
without a parent/carer, are required to wait in the
undercover area where they are supervised by
staff.

Classroom doors open at 8:30am to allow children
to prepare for the school day. School commences
at 8.40am. Students arriving after 8.45am are
deemed late and must go through the front office
to receive a late slip.

School gates open 15 minutes prior to the end of
the school day and close 10 minutes after dismissal
time. Any students remaining after this time may
be collected from the front office.

If at any time you are unexpectedly delayed for
school pick up, please notify the front office as
soon as possible so we can notify your child.

Attendance

Regular attendance is critical to the success of your
child. Attendance for students from Pre-primary to
Year Six is compulsory. In Kindergarten, we strongly
encourage regular attendance. The school follows
up on all unexplained absences.

o Absentee Notification

To monitor student attendance, Edney uses a SMS
notification system. This system sends a daily text
message to parents to follow up any unexplained
absence. This generally occurs by 9.30am each day.

If your child will not be at school, please advise us
by telephone or SMS prior to 9.00am. You can SMS
the school at any time on 0437 807 250 or phone
6216 4700.

e Absence During the Day
Children the
throughout the school day.

are responsibility of teachers
Parents collecting

students early must report to the front office and

complete the required documentation prior to

collecting their child/children. Students are not to
leave the school grounds without permission.

e Absence During the Term for Holidays

Requests to take children on holidays during the
school term must be in writing directly to the
Principal. Please note that these absences are
classified as unauthorised absences. Class teachers
do not provide work for children taken out of
school during the term for vacations.

Assemblies

Assemblies are held in the undercover area,
generally once per fortnight on a Thursday, and
start at 8.45am. Assemblies are hosted by different
classes in rotation and generally include a class
item, announcements and the presentation of
honour certificates. You will be notified if your

child is receiving an honour certificate.

Parents and family of the hosting class are
welcome to attend and are invited back to the
classroom for morning tea on the day of the
assembly.




Behaviour

Staff and students at Edney Primary School use the
Edney Code of Conduct to guide positive behaviour
Students the
behaviour expectations and given opportunities to

choices. are explicitly taught

practice, reflect and self-correct their behaviour.

Teachers develop supportive, safe, inclusive and
culturally responsive environments to foster a
sense of belonging and support children to make
positive choices. We encourage students to take
responsibility for, and learn from poor choices, and
use restorative practices to preserve relationships

and support students to confidently move forward.

The Positive Student Engagement Policy outlines
the roles and responsibilities of staff, students and
parents, classroom management strategies to
support behaviour, positive incentives and the

consequences for inappropriate behaviour.

Full details of the Positive Student Engagement
policy is available on the school website at
www.edneyps.wa.edu.au/our-school/policies/

Edney’s Code of Conduct

At Edney, we show respect.

+ We greet people and use our manners.

+ We actively listen and follow instructions.

+ We respect personal space and belongings.

+ We use kind words and appropriate language.

+ We take turns and share school equipment.

+ We accept differences and include others.

b,, At Edney, we are responsible for our learning.
=+ We participate in discussions and activities.

+ We focus on our learning and always try our best.

« We ask for help when needed.

+ We put our hand up to speak.

At Edney, we care for our environment.
+ We keep our classrcom and block tidy.

+ We put our rubbish in the bin.

+ We recycle and use the compost bin.

+ We look after our garden beds.

At Edney, we behave safely.

+ When lining up, we sitin 2 quiet lines.
+ We walk on hard surfaces.

» We use equipment appropriately.

+ We wear our hat outdoors.

Good Standing Policy
Students
Standing. Good Standing is lost for any form of

commence each term with Good

violence, usually resulting in suspension.

Students who lose their Good Standing may lose
the privilege to participate in extra-curricular and
reward activities, interschool sporting events, and
where a suitable curriculum substitute is available,
incursions or excursions. Year 6 Leaders will lose
their positions for a determined period of time.

Please note that these are guidelines. If there are
extenuating circumstances that have resulted in the
negative behaviour, these factors may be taken
into account. Any decision to withdraw or maintain
‘Good Standing’ is at the discretion of the Principal.

To reinstate Good Standing, students must
demonstrate behaviour in line with the Code of

Conduct for a determined period of time.

Bullying Prevention Policy
At Edney Primary School we aim to foster a culture
feels safe and individual

where everyone

differences are appreciated and understood.

Our Bullying Prevention Policy defines bullying and
outlines prevention strategies. It explains the
processes the school follows to manage reports of
bullying and ideas for how parents can support

their child.

In the early years, the Bullying Policy will be
implemented in recognition of the developmental
sequence of social and emotional learning.

Single incidents and conflict or fights between
equals, whether in person or online, are not
defined as bullying.

Full details of the Bullying Policy is available on the
school website at www.edneyps.wa.edu.au/our-
school/policies/



Bikes & Scooters

Bikes and scooters are stored in the enclosed area
with
recommended to secure bikes to the racks. For

near the oval gate, locks and chains
safety, students are asked to walk their bikes and
in the

responsibility can be taken for bikes or scooters

scooters when school grounds. No
left behind after school. Students are required by
law to wear bike helmets. It is recommended that
children under the age of 10 are supervised by an

adult when riding.

Children’s Belongings

Please clearly label all your child’s belongings,
including jumpers, lunchboxes, drink bottles and
classroom equipment, to ensure lost items can be
easily returned. Teachers will assist children to care
for their belongings but ultimately it is the child’s
responsibility to look after their things.

Communication
Edney Primary School uses a variety of platforms to
provide information to our school community.

Email

Teachers can be contacted through their education
department email address. These will be provided
to you in the class information handout at the start
of each year.

Facebook

Our school has a closed Facebook group called
Edney Primary School that you are welcome to
follow to keep undated about school events.

Interviews

While parents and teachers often have regular
contact on an informal basis, scheduled interviews
are required to discuss issues that require time and
attention. Please contact your child’s class teacher
to schedule a meeting if required.

School Website
Our website contains the essential information you

need to know, such as our policies, term planners
and news of upcoming events.

Visit us at www.edney.wa.edu.au

Telephone
The school office is open from 8.00am to 3.30pm

on school days. Our telephone contact number is
6216 4700. If you need to speak to staff, it is best
to call the school to schedule an appointment or
request a return phone call.

Complaints
Please refer to the Complaints Management Policy
on our website. https://www.edneyps.wa.edu.au/

our-school/policies/

Crunch n Sip

We are a ‘Crunch n Sip’ school. Students are
encouraged to have fruit or vegetables for a mid
morning snack and a drink bottle of water to keep

in the classroom.

Custody

Please notify the Principal of any access provisions
or legally binding directives that apply to your child
while at school. Copies of all relevant documents
need to be provided as the school can only act on
legally enforceable orders.




Dental Therapy Centre

The school has a Dental Therapy Clinic attached
which provides free dental services for school aged
children. The aim of the service is to improve the
oral heath of children through education about
teeth, gums and good dietary habits.

New students will be issued with enrolment forms.
These need to be completed and returned to the
school or the Dental Therapy Clinic.

The Dental Clinic can be contacted on 9454 4034.

Excursions

Educational excursions may be arranged by classes.
It is desirable that all students participate in
planned excursions which are part of the teaching
program. Permission slips are sent to parents for
every excursion. Payment can be made at the front
office by cash or EFTPOS, paid electronically into
the school bank account using your child’s name as
a reference, or over the phone by credit card. If
your child is bringing in cash, please send it in an
envelope labelled with your child’s name.

In the event of financial difficulty, please contact
the office to discuss a payment plan.

Student participation in excursions is contingent on
maintaining appropriate standards of behaviour.

Exemption from Physical Education and Sport
Children are expected to take part in these lessons.
Children will be exempt only if a note or medical
certificate is provided.

Factions

All children are placed into a faction on enrolment
at the school. Our factions are Doornart, ,
Karak, and Koolbardi.

Family members are placed in the same faction.

Hat Policy: No Hat, Play in the Shade

Students are required to wear the school bucket
hat when they are outside, including during
Physical Education lessons and playtimes. The
wearing of hat is compulsory all year round. Please

ensure your child’s name is marked on their hat.

School hats are available to purchase from the
front office for $14 each.

Homework

Please refer to the Homework Policy at
https://www.edneyps.wa.edu.au/our-school/
policies/

lliness and Accidents

To avoid the spread of infection, students must not
attend school if they feel unwell, or have a
persistent cough or fever.

If your child falls ill while at school, you will be
contacted and asked to organise for them to be
collected. Children who are obviously ill before
school should not attend.

Minor accidents are treated at school. In rare cases
of more serious accidents, parents are immediately
notified. Any student who bumps their head will
come home with a head note.

Please ensure that we have up-to-date contact
information, including emergency contacts, in case
you are not contactable.




Infectious Diseases

The following diseases require exclusion from
school:
Chicken
ringworm, rubella, school sores and trachoma.

pox, influenza, measles, mumps,

Check with the Principal for the length of exclusion
in each case. If in doubt consult your doctor.
Parents will be asked to collect their child if they
are suspected of having an infectious disease, and
for a measles outbreak, if the school has no
evidence of immunisation.

Please notify the school immediately if a diagnosis
is confirmed by a doctor.

Lost Property

Lost property is stored in the trolley outside the
library and can be searched at any time for
misplaced items. Items without names, that have
not been claimed by the end of each term, may be
given to charity or Edney’s second hand uniform
store.

Medication

If your child requires medication at school, you are
required to complete the appropriate Health Care
Plan which can be obtained from the front office.

Based on the information given, processes will be
established for

administration of the medication. Please note, self

safe storage, recording and
administration is a preferred option depending on
the child’s age. Parents need to ensure that
medication forwarded to the school has not

exceeded the expiry date.

Medical Needs Register
life
threatening condition you are required to complete

If your child suffers from a serious or

a Health Care Plan for your child and provide
medication if it is required.

Information provided is stored confidentially and is
only used to ensure your child receives the
appropriate medical attention should the need

arise. Only staff have access to this information.

Mobile Phones and Personal Devices

At all Public Schools in WA, students are not
permitted to use mobile phones whilst at school.
Phones must be switched off and handed to the
teacher for storage during the school day. Students
who do not comply will have their phone
confiscated and parents may be required to collect
the device from the office. Further information is
available in our Mobile Phone Policy at https://

www.edneyps.wa.edu.au/our-school/policies/

Parents & Citizens Association

The Parents and Citizens Association meet regularly
throughout the year. Office bearers are elected at
the Annual General Meeting which is held in the
first term of each year. At this meeting the various
committees are formed. Meetings take place twice
a term. Dates and times are on the term planner.

Parking

There is ample parking adjacent to the High
Wycombe Recreation Centre and we recommend
parents use this area.

The staff parking area is not be used for picking up
or setting down children before or after school.
This is Department of Education Policy and is in the
interest of safety.

Parents are asked to not park on the school lawns,
on the footpaths, or in the disabled or loading bays.
There is a large number of cars, especially after
school, and indiscriminate parking creates a safety
hazard for the children.



Peanut and Allergy Aware School

Edney is a nut free school as we have students
attending who have severe peanut allergies. This
means severe reactions can occur if they come into
contact with peanut products. Thank you in
anticipation of your support.

Personal Requirements Lists (Book Lists)

In Term 4 of each year, parents are provided with a
list of personal items students will require for the
next year. Iltems may include pens, pencils, rulers,
erasers, coloured pencils or workbooks.

Parents can choose to purchase items from any
supplier, although the school encourages you to
use our preferred supplier or to shop locally.

Personal Toys and Sporting Equipment

Toys and personal sporting equipment should not
be brought to school as the school cannot accept
responsibility for these.

Religion / Cultural Beliefs

Please advise the classroom teacher if there are
religious or cultural beliefs they need to be aware
of while your child is at school.

Reporting to Parents

In 2025 formal reporting will occur at the end of
Semester 1 and 2. Reports are available via
Connect to the person recorded as the primary
caregiver in our school records. Pease ensure that
you keep the school updated with your latest email
address. Formal reports detail your child‘s progress
and achievement in key learning areas and provide
indicators of student attitude, behaviour and effort.

Teachers use comment banks to provide a brief
description of relevant details according to the
given grade.

Parents are also encouraged to contact class
teachers throughout the year to discuss their
child’s progress.

School Board

The purpose of our School Board is to provide
parents and the wider community an opportunity
to take part in the shaping and monitoring of the
school’s objectives, and general policy directions.
Parents and community members form the
majority of the Board. The whole parent population
will be advised when nominations are invited to fill
Board vacancies. The Board meets termly and
other times as deemed necessary. All meetings are
open to the public.

School Grounds and Property

It is Government policy that school facilities are
made available for use by the community. Written
applications must be submitted for use of school
grounds and property and must be approved by
the Principal. Anyone seeing anything untoward or
people acting suspiciously on school property are
asked to telephone School Security on 9264 4771
or School Watch on 1800 177 777.

Swimming (In-Term)

The school organises a series of swimming lessons
for children from Pre-primary to Year Six each year.
There is a cost to parents, made up of pool
entrance fees and the bus fare. The lessons are
free.
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The Edney Primary School community believes a dress code:
e Establishes and enhances the image of the school.

e Establishes school spirit and teamwork.

® Ensures students are safely dressed for specific school activities.

® Encourages equality among students.

* Prepares students for work, as many work places have dress and
safety codes.

Acceptance of your enrolment at Edney is taken as agreement to abide by our
dress code.

Edney Primary School Uniform’s is available from Lowes, at Midland Gate
Shopping Centre, or online at www.lowes.com.au

The School Uniform

Shirts
¢ Red school polo shirt with logo or approved Year 6 Leaver’s Shirt
e Faction polo shirt (Doornart, , Karak, and Koolbardi) for wear on

Fridays (or Physical Education days?) and designated events only

Jackets / Jumpers

o Black fleece jacket with school logo

e Black microfiber jacket with school logo
e Approved Leaver’s Jumper

Pants / Skirts/ Shorts

e Black shorts, pants, sports skorts, skirts or trackpants

e Check dress with school logo

e Leggings may be worn, but a skirt, skorts or dress must be worn over them

Hats
e The Edney PS bucket hat with school logo (required all year round)
e Available to purchase from the School Office for $14.00.

Footwear
¢ Sturdy, and preferably enclosed, footwear must be worn at all times
e Appropriate footwear is required for sport

Accessories
¢ Students are encouraged to wear hair accessories, scarves, rain jackets, or
skivvies consistent with the school colours of red and black.

Hair, Makeup and Jewellery

¢ Hair should be neat and secured away from the face. Hair that is
shoulder length or longer is to be tied back for all students.

¢ No make-up, coloured lipstick, fake nails or nail polish should be worn.

¢ Jewellery should be restricted to a watch, sleepers or studs.

¢ Medical alerts may be worn.

Read the Dress Code Policy in full at https://www.edneyps.wa.edu.au/our-
school/policies/
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Edney Primary School

204 Newburn Road

HIGH WYCOMBE WA 6057
(08) 6216 4700

edney.ps@education.wa.edu.au

www.edneyps.wa.edu.au

We are EDNEY




